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Tables

Give each table a caption. Add a reference citation to the table source at the end
of the caption, if necessary.

Number tables consecutively using the chapter number (e.g., Table 11 for the first
table in Chap. 1) and ensure that all tables are cited in the text in sequential order.
Do not write “the following table”.

Use the table function to create and format tables. Do not use the space bar or
multiple tabs to separate columns and do not use Excel to create tables as this
can cause problems when converting your tables into the typesetting program and
other formats.

Please put the statistically significant mark *** directly after the figure in the same
column.

Please use black single lines only for the distinction of lines and columns.
Transparent lines, double lines and other types of lines will be converted into black
single lines during typesetting.

Tables are published in black and white. Colored cells will be changed to white and
colored fonts will be changed to black. If the color must be retained, the table will
have to be treated as an image.

Figures and illustrations

Numbering

Figure

Number the figures chapter-wise using the chapter number (e.g., Fig. 1.1 for the first
figure in Chap. 1) and ensure that all figures are cited in the text in sequential order.
Do not write “the following figure”.

Captions

Give each figure a concise caption, describing accurately what the figure depicts.
Include

the captions at the end of the text file, not in the figure file.

Identify all elements found in the figure in the figure caption and use boxes, circles,
etc. as coordinate points in graphs instead of color lines.

If a figure is reproduced from a previous publication, include the source as the last
item in the caption.



